
SELAH CITY COUNCIL 
Study Session 

October 8, 2024 
4:30 – 5:30 p.m.: CivicPlus 



 
 
 
 
 

 
SELAH CITY COUNCIL 

Regular Meeting 
October 8, 2024 

 
4:30 p.m.: Study Session 

5:30 p.m.: Regular Scheduled Meeting 

Significant items on the Agenda – such as Consent Agenda Items, Public Hearings, Ordinances and Resolutions 
– will have an explanatory Agenda Item Sheet (AIS) 

 
A yellow AIS cover page indicates an action item. 

A blue AIS cover page indicates an informational/non-action item. 



  
City of Selah City Administrator: Rich Huebner 
115 W. Naches Ave. City Attorney: Rob Case 
Selah, WA 98942 City Clerk Courtney McGarity 

 

 

AGENDA 
 

1) Call to Order – Mayor Bell 
 

2) Roll Call 
 
3) Registering in record of councilmember absence(s) as excused absence(s), per SMC 

1.06.070  
 

4) Pledge of Allegiance 
 

5) Invocation with Mark Williams of Selah United Methodist Church 
 

6) Announcement of changes, if any, from previously-published Agenda 
 

7) Getting to know local businesses, agencies and/or people (up to 5 minutes total) 
 
8) Comments from the public (up to 30 minutes total)  

 
The City of Selah is a non-charter code city and we are presently conducting a regular meeting between 
the Mayor and City Council.  A maximum of thirty minutes will be allotted for public comments. 
 
Common-sense standards of decorum apply.  Comments must be respectful; no profanity or insults are 
allowed.  Comments pertaining to City business and official actions are the most valued, but comments 
pertaining to City officials’ ability to fulfill their job duties due to events, actions, or activities that 
occurred outside the scope of their duties as a City official may also be offered.  Constructive criticism of 
City officials is allowed including constructive criticism specifically mentioning City officials or 
employees by name as to official actions, but defamation, personal attacks and impertinent assertions are 
not allowed. 
 
Commenters are limited to one comment per meeting and each comment is subject to a duration limit.  
City staff may disallow or modify any received written comment that exceeds its duration limit or that is 
deemed inappropriate, and the Mayor or Presiding Officer may turn off the podium microphone or 
otherwise silence any in-person comment that exceeds its duration limit or is deemed inappropriate. 

 
These standards are subject to revision and will be updated whenever necessary in order to comply with 
constitutional requirements. 
 

Selah City Council Mayor:  Roger Bell 
Meeting Date: October 8, 2024 Mayor Pro Tempore 

and Councilmember: 
 
Kevin Wickenhagen 4:30 p.m.: Study Session 

5:30 p.m.: Regular Meeting Councilmembers: Jared Iverson 
  Elizabeth Marquis 
  Clifford Peterson 
  William Longmire 
  Michael Costello 
  David Monaghan 



A. Pre-arranged oral comments (up to 5 minutes each): 
• Pattie Graffe – SDA 
 

 

B. Reading of received written comments (up to 2 minutes each): None 
  
C. Oral comments by people in attendance (up to 2 minutes each):  

 
9) Proclamations/Announcements – None  

 
10) Consent Agenda 
 

Consent Agenda items are listed with an asterisk (*).  Those items are considered routine and will be 
addressed via a joint motion, without any discussion or debate.  However, upon the request of any 
Councilmember an item will be removed from the Consent Agenda, will be addressed separately, and will 
be subject to discussion and debate. 

 

A. Courtney 
McGarity 

* Approval of Minutes from September 24, 2024 Council Meeting 

B. Kimberly 
Grimm 
 

* Approval of Claims & Payroll 

C. Rocky 
Wallace 

* Resolution Declaring the East Orchard Avenue Sidewalk 
Improvements Project to be Complete and Accepting the Work and 
Materials 
 

D. Rocky 
Wallace 

* Resolution Authorizing the Mayor to Sign “Task Order No. 2024-
07” with HLA Engineering and Land Surveying, Inc., for 
Professional Services Related to the City’s Well No. 5 Drilling and 
Equipping Project 
 

E. Rocky 
Wallace 

* Resolution Authorizing the Mayor to Sign Change Order No. 1 
with Northwest Striping & Sealing, LLC, Pertaining to the City’s 
2024 Crack Seal Project 
   

F. Rich 
Huebner 

* Resolution Authorizing the Mayor to Sign a Six-Page Agreement 
with Solarity Credit Union for Sponsorship of One Softball Field at 
Carlon Park 
   

G. Rich 
Huebner 

* Resolution Accepting the Proposal from CivicPlus for Digital and 
Customer Service Software Solutions, and Authorizing the Mayor 
to Negotiate and Execute a Contract at an Amount Not to Exceed 
the Approved Proposal 
 

 
11) Public Hearings – None 
 
 
 



12) General Business 
A. New Business – None 
B. Old Business – None  

 
13) Resolutions 

 
A. Rich 

Huebner 
Resolution Authorizing the Mayor, the Municipal Judge and/or 
City Staff to Sign an Interlocal Agreement with the Yakima County 
District Court Regarding Probation Services and also an Agreement 
Extension Document 
 

 
14) Ordinances – None 
 
15) Reports/Announcements 

 

A. Departments 
B. Councilmembers, personally and on behalf of committees and boards 
C. City Attorney 
D. City Administrator  
E. Mayor or Presiding Officer, personally and on behalf of committees and board 

 
16) Executive Session – None 

 
17) Closed Session – None 

 
18) Adjournment 

 
Next Regular Meeting: October 22, 2024  
Next Study Session: November 12, 2024 



Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10A 

Title: Approval of Meeting Minutes from September 24, 2024 Council Meeting 

From: Courtney McGarity, City Clerk 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: N/A 

Funding Source: N/A 

Background/Findings/Facts:  N/A 

Recommended Motion: I move to approve the Consent Agenda in the form presented (This item 
is part of the consent agenda). 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: None 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 









ABSENT



Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10B 

Title: Approval of Claims and Payroll 

From: Kimberly Grimm, City Clerk/Treasurer 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: See attached payroll and claims directories 

Funding Source: N/A 

Background/Findings/Facts:  N/A 

Recommended Motion: I move to approve the Consent Agenda in the form presented (This item 
is part of the consent agenda). 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: None 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 

















Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10C 

Title: Resolution Declaring the East Orchard Avenue Sidewalk Improvements Project to be 
Complete and Accepting the Work and Materials 

From: Rocky D. Wallace, Public Works Director 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: N/A 

Funding Source: N/A for this action (the Project costs were paid from Fund 111, Street 
Improvement Fund) 

Background/Findings/Facts:  The City contracted with Ascent Foundations and More, LLC, to 
perform the East Orchard Avenue Sidewalk Improvements Project (“Project”). The contractor’s 
scope of work is finished and all materials are in place. City staff inspected the work and materials, 
and did not notice any defects or deficiencies. The work appears to meet the contract 
specifications. Thus, City staff recommends that the City Council approve a Resolution that 
declares the Project to be complete and that accepts the work and materials.  

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

1/23/2024 Resolution No. 3085 authorizing the Mayor to sign “Task Order No. 2” with 
Gray & Osborne, Inc., for professional services related to the City’s East 
Orchard Avenue Sidewalk Project 

5/28/2024 Resolution No. 3127 authorizing the Mayor to sign an agreement with Ascent 
Foundations and More, LLC., related to the East Orchard Sidewalk 
Improvements Project 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 





Mr. Rocky Wallace 
August 6, 2024 
Page 2 

recommend the City accept the project as complete and submit the “Notice of 
Completion of Public Works Contract” form online via the Awarding Agency Portal 
(https://lni.wa.gov/licensing-permits/public-works-projects/awarding-agencies/awarding-
agency-portal). 
 
Note that the form will not be available if the prime contractor has not filed their affidavit 
or if it is still pending approval by the Department of Labor and Industries.  The 
following data is provided to assist with the form submittal: 
 
  Date Work Completed 

July 31, 2024 
Date Work Accepted 
Click to enter date. 

Is this a Federally Funded Transportation Project? ☐  Yes ☒  No If yes, attach the Contract Bond Statement 
Have Subcontractors been used? ☒  Yes ☐  No If yes, complete Addendum A 
☒  Contract/Payment Bond Waived? ☐  Yes ☐  No ☒  Retainage Bond Waived? ☐  Yes ☐  No 
Detailed Description of Work Completed 
Replacement of approximately 500 LF of sidewalk along East Orchard Ave between 
North 1st Street and North Wenas Road. 
DOR Tax Information 

Contract Amount $133,230.22 Liquidated Damages $0 
Additions (+) $10,720.15 Amount Disbursed $143,950.37 

Reductions (-) $0 Amount Retained $0 
Subtotal $143,950.37 Other $0 

Sales Tax Amount $0 Sales Tax Rate 0% 
Total $143,950.37 Total $143,950.37 

Both totals must be equal – If multiple sales tax rates, attach a list 

After the City has accepted the project, please sign the attached “Final Contract Voucher” 
and forward a copy to the contractor and Gray & Osborne, Inc. 
 
3. RELEASE OF RETAINAGE 
 
The retainage bond should be released to the contractor contingent upon the following 
requirements being fulfilled: 
 

1. Sixty days have elapsed since the Contract Completion Date. 
 

2. The City receives the Washington State Department of Revenue 
“Certificate of Payment of State Excise Taxes by Public Works 
Contractor” (RCW 60.28). 

 
3. The City receives the “Certificate of Payment of Contribution Penalties 

and Interest on Public Works Contract” from the Washington State 
Employment Security Department. 

 

https://lni.wa.gov/licensing-permits/public-works-projects/awarding-agencies/awarding-agency-portal
https://lni.wa.gov/licensing-permits/public-works-projects/awarding-agencies/awarding-agency-portal


Mr. Rocky Wallace 
August 6, 2024 
Page 3 

 

4. There are no claims or liens filed for labor and materials furnished on this 
Contract. 

 
5. The City receives notification from the Washington State Department of 

Labor and Industries that the contractor and their subcontractors are 
current with payments of industrial insurance and medical aid premiums. 

 
Please contact me if you have any questions or concerns regarding these matters. 
 
Sincerely, 
 
GRAY & OSBORNE, INC. 
 
 
 
Tim DeVries, P.E. 
 
TDV/js 
Encl. 
By email 
 
cc: Mr. Vince Glondo, Ascent Foundation and More, LLC 
  











Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10D 

Title: Resolution Authorizing the Mayor to Sign “Task Order No. 2024-07” with HLA 
Engineering and Land Surveying, Inc., for Professional Services Related to the City’s Well 
No. 5 Drilling and Equipping Project 

From: Rocky Wallace, Public Works Director 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: $649,000.00 for engineering services. (The actual costs for engaging a contractor 
to perform the work are not yet known, will be presented later, and will be separately acted upon 
by the City Council.) 

Funding Source: 411, Water Fund 

Background/Findings/Facts: All previous efforts to rehabilitate the City’s current Well No.5 
have led to the determination that the well must be replaced. The City’s Well No.5 Drilling and 
Equipping Project (Project) will drill and equip a new replacement well where one does not 
currently exist.  

The entity of HLA Engineering and Land Surveying, Inc. (HLA) is one of the City’s contracted 
engineering firms and provides professional engineering services to the City on a project-by-
project basis, because the City does not directly employ any engineer(s) on its staff.  HLA is 
willing and able to provide the necessary engineering and bidding services on this Project.  A 
written task order – labeled “Task Order No. 2024-07” – has been prepared, reflecting HLA’s 
expected maximum fees of $649,000.00.   

The attached proposed Resolution will, if approved, authorize the Mayor to sign Task Order No. 
2024-07, so that work can commence on this Project forthwith. The City’s adopted 2024 budget 
– via Ordinance No. 2216 –includes an appropriation of monies that will be sufficient to cover
the initial  $20,000.00 of work on this Project. The remaining monies will be included in the
City’s 2025 budget, which will be adopted later this fall.

At present, it is estimated that this Project will cost just shot of $2.6 million.  It is anticipated that 
$1,000,000.00 will be utilized from the 461 Water Reserve Fund and that a new DWSFR loan 
application in the amount of $1,587,263.08 will be submitted. 

Recommended Motion: I move to approve the Resolution in the form presented. 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 



Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken:  

2/27/2024 Resolution No. 3096 authorizing additional funding, once again, for the City’s 
Emergency Water Well #5 Project. 

8/8/2023 Resolution No. 3037 authorizing additional funding for the City’s Emergency 
Water Well #5 Project. 

7/11/2023 Resolution No. 3029 authorizing additional funding for the City’s Emergency 
Water Well #5 Project. 

6/13/2023 Resolution No. 3027 Declaring that an emergency exists due to unexpected 
failure of a 100-horsepower submersible pump and soft start at the City’s Water 
Well #5; waiving all typically-applicable competitive bidding requirements; 
authorizing the Public Works Director to sign one or more contracts to purchase 
all necessary replacement equipment and to obtain all necessary planning 
and/or installation services without delay to commence without delay or further 
approval; and providing for publication of summary and financial estimate. 

 

























CITY OF SELAH
Well No. 5 Replacement 8/15/2024

Engineer's Opinion of Construction Cost PRELIMINARY

HLA Project No. 24006G

1 Minor Change FA $20,000.00 1 $20,000.00

2 Mobilization LS $75,000.00 1 $75,000.00

3 Erosion Control and Water Pollution Prevention LS $12,000.00 1 $12,000.00

4 Drill and Install Temp 20 In. Surface Seal Casing LF $600.00 70 $42,000.00

5 Drill for 16 In. Casing and Seal Using Mud Rotary LF $350.00 380 $133,000.00

6 Furnish and Install 16 In. Pump Chamber Casing LF $180.00 452 $81,360.00

7 Furnish and Install Annular Backfill LF $75.00 150 $11,250.00

8 Seal 16 In. Casing LF $130.00 300 $39,000.00

9 Flush and Dispose of Drill Mud and Cuttings LS $19,000.00 1 $19,000.00

10 Brush Inside of Casing to Remove Drill Mud LS $6,000.00 1 $6,000.00

11 Drill Maximum Diam. Borehole Below 16 In. Casing Using Reverse Circ. LF $225.00 150 $33,750.00

12 Furnish and Install 10 In. Liner Casing LF $135.00 20 $2,700.00

13 Furnish and Install 10 In. J-Latch Assembly LS $5,000.00 1 $5,000.00

14 Furnish and Install 10 In. Stainless Steel Well Screen LF $210.00 150 $31,500.00

15 Furnish and Install Filter Pack Material LB $1.80 14,000 $25,200.00

16 Plumbness and Alignment Testing LS $6,000.00 1 $6,000.00

17 Develop Well with Isolation RC, Swab, Bail HR $500.00 60 $30,000.00

18 Furnish and Install Aquaclear PFD GAL $350.00 10 $3,500.00

19 Furnish, Install, and Remove Test Pump for Pumping Tests LS $45,000.00 1 $45,000.00

20 Operate Test Pump for Step and Constant Rate Tests HR $500.00 60 $30,000.00

21 Well Video Inspection EA $2,000.00 1 $2,000.00

22 Final Well Disinfection LS $3,000.00 1 $3,000.00

23 Wellhead Completion, Incl. Prep for Artesian LS $7,500.00 1 $7,500.00

24 Authorized Standby Time HR $500.00 8 $4,000.00

25 Site Cleanup LS $22,000.00 1 $22,000.00

Schedule A Subtotal $689,760.00

Schedule A Sales Tax 8.3% $57,250.08
Schedule A Total $747,010.08

26 Minor Change FA $20,000.00 1 $20,000.00

27 Mobilization LS $95,000.00 1 $95,000.00

28 Shoring or Extra Excavation LS $1,000.00 1 $1,000.00

29 Well Building, Complete (600 SF) LS $350,000.00 1 $350,000.00

30 Well Pump and Motor, Complete LS $100,000.00 1 $100,000.00

31 Electrical and Control System, Complete LS $200,000.00 1 $200,000.00

32 Site Piping, Fittings, and Valves, Complete LS $50,000.00 1 $50,000.00

33 Site Grading and Drainage, Complete LS $30,000.00 1 $30,000.00

34 Site Surfacing Improvements, Complete LS $25,000.00 1 $25,000.00

35 Chain Link Fencing and Gates LS $20,000.00 1 $20,000.00

Schedule B Subtotal $891,000.00

Assumptions: Schedule B Sales Tax 8.3% $73,953.00

1. New well to be located on City property  west of public works shop. Schedule B Total $964,953.00

2. Well drilling cuttings, mud, and water to be disposed of onsite.

3. Construction water to be supplied by City at no cost. Contingency 10% $171,200.00

4. New well capacity to be sized for 1,000 gpm (750 gpm ex. water right) Total Estimated Const Cost $1,883,163.08

5. New electrical power service required for new wellhouse.

6. No standby power/generator included. Design Engineering $200,000.00

7. Connection to existing water main <50 ft. Construction Engineering $240,000.00

Water Right Change Application $32,200.00

Hydrogeolgical Design and Construction Support $88,700.00

Electrical Design, Construction, and Programming $88,200.00

Pacific Power Service $25,000.00

DOH Review Fees $20,000.00

Building Permit & Plan Review $10,000.00

Total Estimated Project Cost $2,587,263.08

SCHEDULE B - WELLHOUSE AND PUMP INSTALLATION

SCHEDULE A - WELL DRILLING AND TESTING

Overall Cost
Item 

No.
Description Unit Unit Cost

Overall 

Quantity

\\fs02\General\PROJECTS\2024\24006G\Well No. 5 Replacement\Well 5 Preliminary Cost Estimate



Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10E 

Title: Resolution Authorizing the Mayor to Sign Change Order No. 1 with Northwest Striping & 
Sealing, LLC, Pertaining to the City’s 2024 Crack Seal Project 

From: Rocky Wallace, Public Works Director 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: $1,079 of City Hall ARPA funds 

Funding Source: 001 General (City Hall ARPA) 

Background/Findings/Facts: This pertains to the City’s ongoing 2024 Crack Seal Project. This 
Change Order No. 1, if approved, will add additional quantities for crack seal to the Project.  

Public Works desires to add an additional Schedule C to the Project for an estimated 820 lineal 
feet of crack sealing for the City Hall parking lot.  

The additional work would increase the total contract price by $1,079. However, this expenditure 
will be paid via City Hall ARPA funds. 

Public Works requests that the City Council authorize the Mayor – via approval of the attached 
proposed Resolution – to sign Change Order No. 1.  

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

5/28/2024 Resolution No. 3124 Authorizing the Mayor to Sign “Task Order 3” with Gray 
and Osborne, Inc., for Professional Services Related to the City’s 2024 Crack 
Seal Project 

8/13/2024 Resolution No. 3139 Authorizing the Mayor to Sign an Eleven-Page Small 
Works Contract with Northwest Striping & Sealing, LLC, for the 2024 Crack 
Seal Project 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 
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CHANGE ORDER 1 
 
 
Project Title 2024 Crack Seal 
    
Owner City of Selah Contractor Name Northwest Striping & Sealing, LLC 
    
Change Order No. 1 Contractor Address 839 North Corriedale Road 
   Yakima, Washington 98901 
Change Order Date October 1, 2024  
   
G&O No. 24848  
 
 
The following changes are hereby made to the Contract Documents: 
 
SCHEDULE C:  CITY HALL  
 
ITEM 1:  City Hall Crack Seal 
 
Crack seal pavement at City Hall. 
 
The following payment items are added to the Contract: 
 

No. Description Quantity Unit Price Total 
1 Mobilization, Cleanup, and Demobilization 1 LS $300.00 $300.00 
2 Crack Sealing Bit Pvmt 820 LF $0.95 $779.00 

 
The Contractor will be paid based on the actual quantities installed. 
 
The estimated cost for this work is: ...............................................................................................$1,079.00 
 
Justification:  The additional work is at the request of the Owner. 
 
Working Days:  1 calendar day is added to the Contract Time. 
 
CHANGE TO CONTRACT PRICE 
 
Original Contract Amount (without tax): ....................................................................................$34,580.00 
Current Contract Amount, as adjusted by previous change orders: .............................................$34,580.00 
The Contract Amount due to this Change Order will be increased by: .........................................$1,079.00 
The new Contract Amount (without tax) due to this Change Order will be: ...............................$35,659.00 
 
CHANGE TO CONTRACT TIME 
 
The Contract Time will be increased by 1 calendar day, for a total of 15 calendar days. 



Page 2 of 2 

This document will become a supplement to the Contract and all provisions in the Contract will apply 
hereto.  The Contractor acknowledges and agrees that by executing this change order he foregoes all 
rights and privileges of acquiring any additional compensation for any known or unknown claims of any 
type or nature, to include but not be limited to, any additional work, delays, extended office overhead, 
design omissions, changed site conditions, or any oral directions as of the date of the execution of this 
change order. 

GRAY & OSBORNE, INC. 
(RECOMMENDED) __________________________ Date _____________________ 

NORTHWEST STRIPING 
& SEALING, LLC 
(ACCEPTED) __________________________ Date _____________________ 

CITY OF SELAH 
(ACCEPTED) __________________________ Date _____________________ 

10/1/2024

10-1-24

Chase Webster
Underline



Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10F 

Title: Resolution Authorizing the Mayor to Sign a Six-Page Agreement with Solarity Credit 
Union for Sponsorship of One Softball Field at Carlon Park 

From:  Rich Huebner, City Administrator 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: No expenditure of City funds will occur. The City will receive an annual payment 
of $5,000.00 from Solarity for an indefinite period of time, unless and until either party terminates 
the Agreement. 

Funding Source: N/A 

Background/Findings/Facts: In 2023, Solarity Credit Union contacted the City to inquire about 
the possibility of sponsoring youth sports programs and/or sports fields in the City. Public Works 
Director Rocky Wallace met with executive and marketing staff with Solarity, from which a 
desire by Solarity to sponsor a softball field at Carlon Park was presented. A general outline of 
the proposed sponsorship, as presented by Solarity to the City, was: 

• $5,000 a year for sponsorship of the field;
• Scoreboard signage;
• Square field signage in the area above home plate (in line with what the other fields have);

and
• A 8x6 banner sign on the roadway fence across from Solarity’s Selah branch location.

The previous City Administration found this proposal acceptable, and informed Solarity that 
placement of the roadway fence banner would require a variance under the City’s zoning laws. 

Solarity submitted a variance application on June 28, 2024, and a public hearing was conducted 
by Hearing Examiner Patrick Spurgin on August 15, 2024. On August 31, 2024, the Hearing 
Examiner issued a determination granting the requested variance. 

On August 7, 2024, in anticipation of the Hearing Examiner’s decision, Solarity Credit Union 
signed the six-page proposed Agreement Between Solarity Credit Union and City of Selah that 
had been previously drafted by the City Attorney. 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 



Via the instant AIS and accompanying proposed Resolution, City staff is seeking the City 
Council’s approval for the Mayor to sign the Agreement – so that the parties’ relationship can be 
formalized and can commence. 

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken:  

08/15/2024 Public Hearing conducted by the Hearing Examiner 

08/31/2024 Hearing Examiner issues determination granting requested variance 

 





_____________________________________________________________________________________ 

Agreement Between Solarity Credit Union and City of Selah (2024) 
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AGREEMENT BETWEEN 

SOLARITY CREDIT UNION AND CITY OF SELAH 

 

This contractual Agreement Between Solarity Credit Union and City of Selah (this or the 

“Agreement”) is entered into by and between the entity of Solarity Credit Union, engaged in 

business via uniform business identification number 601-133-813 (“Solarity” and/or the 

“Sponsor”) on the one part, and the municipal government entity of the City of Selah (the “City”) 

on the other part. 

 

Recitals 

 

WHEREAS, Solarity is lawfully engaged in business within the corporal limits of the City, among 

other locations; and 

 

WHEREAS, the City owns, maintains and makes available for public use several sport fields, 

including but not limited to multiple softball fields located within Carlon Park that are used by 

students and sport teams of the Selah School District and also by private organization teams such 

as the Greater Yakima Girls Softball Association; and 

 

WHEREAS, Solarity desires to publicly sponsor one of the City’s softball fields, so as to help 

defray a portion of the City’s customary maintenance expenses and to potentially allow the City 

to make future improvements to such softball field and/or the overall complex of softball fields; 

and 

 

WHEREAS, the City is appreciative of Solarity’s willingness to sponsor a softball field and, in 

exchange, is willing to allow Solarity to install specific signage at the softball field that confirms 

Solarity’s sponsorship; 

 

NOW THEREFORE, the parties hereby agree as follows: 

 

Agreement 

 

1. Incorporation of Recitals.  The Recitals set forth above are incorporated by this 

reference as operative terms of this Agreement, as if each and every Recital is fully set forth within 

this paragraph 1. 

 

2. Purposes of Agreement.  This Agreement is intended (a) to grant certain 

sponsorship rights to Solarity, (b) to establish the obligations that Solarity will undertake and fulfill 

in exchange for such sponsorship rights, and (c) to enable the City to receive specified 

consideration from Solarity in exchange for such sponsorship rights. 

Docusign Envelope ID: 9FEBD426-80A2-4045-B6B7-6E35DADC59E7
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Agreement Between Solarity Credit Union and City of Selah (2024) 
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3. Nature of Relationship.  Solarity and the City are, and will at all times remain, 

separate and distinct entities.  No partnership, joint venture, employer-employee relationship, 

and/or principal-agent relationship exists, or will exist, between Solarity and the City.  Rather, the 

sole relationship is, and at all times will remain, a contractual relationship governed by this 

Agreement. 

 

4. Grant of Sponsorship Rights.  The City grants Solarity sponsorship rights as 

follows: 
 

a. Named-Sponsor of Softball Field.  Solarity shall be, and is, recognized as 

the named-sponsor of softball field number four, which is the south-east field at the softball 

complex in Carlon Park (the “Softball Field”). 

 

b. Exclusivity.  During the term of this Agreement, the City will not grant any 

concurrent, conflicting and/or additional sponsorship rights to any person(s), entity(ies) 

and/or organization(s) other that Solarity (a “Third-Party” or “Third-Parties”) that would 

legally establish or factually imply that any Third-Party is also a named-sponsor of the 

Softball Field and/or is the sole named-sponsor of the Softball Field.  Rather, Solarity (and 

Solarity’s future successor entity, if any) shall have, and will have, exclusive status as the 

sole named-sponsor of the Softball Field during the term of this Agreement. 

 

c. Signage.  Solarity may purchase, install and maintain the following signs at 

and near the Softball Field, provided however that no installation or replacement of a sign 

shall occur until after the City’s Public Works Director or a designee has confirmed that 

the size, style, content and installation method of the sign(s) are consistent with the terms 

of this Agreement: 

 

i. Backstop Sign.  One (1) banner-style sign on the backstop of the 

Softball Field, which shall be made of fabric or canvas (rather than wood or metal), 

shall utilize a mesh construction or include wind vents (rather than being solid or 

vent-less), shall be one-sided (rather than two-sided), shall face toward the crowd 

(rather than toward the field), shall be of an equivalent size to the presently-existing 

Bill Harris Used Cars sign that is located on the backstop of the softball field that 

is the north-west field at the softball complex, and shall be located at an equivalent 

location on the backstop of the Softball Field as the presently-existing Bill Harris 

Used Cars sign that is located on the backstop of the softball field that is the north-

west field at the softball complex (the “Backstop Sign”). 
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ii. Scoreboard Sign.  One (1) sign inserted into the scoreboard for the 

Softball Field, which shall be made of plastic or composite and shall be sized to 

properly fit the space/location in the scoreboard (the “Scoreboard Sign”). 

 

iii. Roadway Fence Sign – If a Variance is Granted.  Selah Municipal 

Code (SMC) section 10.38.050(3) prohibits any sign from being affixed to a City-

owned fence.  However, the City’s Hearing Examiner is empowered – via SMC 

10.38.220 and 10.30.030 – to grant a “variance” as to such prohibition if certain 

conditions are satisfied.  The City understands that Solarity desires a sign on the 

roadway fence that borders Carlon Park, which can be seen by pedestrians and 

vehicular traffic along North Wenas Road.  If Solarity chooses to submit a written 

request for a variance, City staff will support such request so long as the request 

seeks approval for the following:  one (1) banner-style sign, which shall be made 

of fabric or canvas (rather than wood or metal), shall utilize a mesh construction or 

include wind vents (rather than being solid or vent-less), shall be one-sided (rather 

than two-sided), shall face toward the roadway of North Wenas Road (rather than 

toward the field or crowd), shall be located at or near leftfield of the Softball Field, 

and which shall be no larger than eight (8) feet wide and six (6) feet tall (the 

“Roadway Fence Sign”).  If the Hearing Examiner grants a variance, then Solarity 

shall be allowed to install a Roadway Fence Sign consistent with and subject to the 

specifics of the variance and the provisions of this Agreement. 

 

5. Annual Fee.  Solarity shall pay to the City, without necessity of demand or invoice 

from the City, annual payments of five thousand dollars ($5,000.00) each during the term of this 

Agreement.  The first annual payment (for 2024) shall be delivered no later than April 30, 2024.  

Each successive annual payment (for 2025, 2026, etc.) shall occur no sooner than January 1st and 

no later than January 31st of the corresponding year.  If the term of this Agreement is ever 

terminated, no annual payment or pro-rata portion thereof shall be required from Solarity for 

January and/or February of the calendar year in which termination occurs.  If the term of this 

Agreement is ever terminated, no refund or partial refund shall be required from the City if Solarity 

has already paid the annual payment or any portion thereof for the calendar year in which 

termination occurs. 

 

6. Term of Agreement.  This Agreement shall become effective following the parties’ 

mutual approvals and executions, and it shall continue in force and effect indefinitely unless and 

until, if ever, termination is effectuated by one party or both parties, or, unless and until, if ever, a 

court of competent jurisdiction or auditing agency directs the parties to terminate this Agreement. 

 

7. Termination by Solarity (on any basis).  Commencing immediately, Solarity shall 

have the unlimited and continuing discretion to serve a written Notice of Termination to and upon 
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the City without necessity of any breach(es) of contract by the City or other cause(s), and, if 

Solarity does so, then the term of this Agreement shall automatically terminate effective as of the 

date of service of the Notice of Termination. 

 

a. Other Notice(s) Allowed.  The preceding paragraph 7 shall not restrict 

Solarity’s right to serve any other type of written notice to and upon the City, such as a 

Notice of Breach and Demand for Cure or a Notice of Potential Termination. 

 

8. Termination by the City. 
 

a. Due to Non-Payment(s).  Commencing immediately, the City shall have the 

unlimited and continuing discretion to serve a written Notice of Potential Termination to 

and upon Solarity that specifies one or more alleged non-payment(s) of monies owed by 

Solarity, that demands a full cure (without monetary interest, costs or attorneys’ fees) from 

Solarity by a specified deadline (which deadline shall be no sooner than thirty (30) calendar 

days after service of such Notice of Potential Termination), and that indicates that the term 

of this Agreement will automatically terminate on such specified deadline without 

necessity of any additional notice by the City if Solarity does not timely cure or the City 

does not agree in writing that nothing needs to be cured. 

 

b. Due to Other Breach(es).  Commencing immediately, the City shall have 

the unlimited and continuing discretion to serve a written Notice of Potential Termination 

to and upon Solarity that specifies one or more alleged breach(es) of contract (other than 

non-payment(s) of money) committed or allowed by Solarity, that demands a full cure from 

Solarity by a specified deadline (which deadline shall be no sooner than thirty (30) calendar 

days after service of such Notice of Potential Termination), and that indicates the term of 

this Agreement will automatically terminate on such specified deadline without necessity 

of any additional notice by the City if Solarity does not timely cure, or if the City does not 

agree in writing that nothing needs to be cured, or if Solarity does not commence a lawsuit 

seeking (at a minimum) to prohibit termination. 

 

c. By Choice.  Commencing on November 1, 2029 and continuing thereafter, 

the City shall have the unlimited and continuing discretion to serve a written Notice of 

Termination to and upon Solarity without necessity of any breach(es) of contract by 

Solarity or other cause(s), and, if the City does so, then the term of this Agreement shall 

automatically terminate at the conclusion of the calendar year for which Solarity has 

already paid the applicable annual fee.  For instance, if a Notice of Termination is served 

by the City on January 15, 2030 but Solarity has already paid the annual fee for 2030 prior 

to the Notice of Termination being served, then the term of this Agreement shall terminate 

at 11:59 p.m., on December 31, 2030; and, by contrast, if a Notice of Termination is served 

by the City on December 10, 2029, then the term of this Agreement shall terminate at 11:59 
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p.m. of December 31, 2029 because – according to paragraph 5 above – Solarity is required 

to pay the annual fee for each calendar year during January of such year and, thus, 2029 

will be the final year for which Solarity has already paid the annual fee (and Solarity will 

not yet have been able to pay the annual fee for 2030). 

 

8. Removal of Signs Upon Termination.  If the term of this Agreement is ever 

terminated, Solarity shall within ten (10) calendar days – and without necessity of demand by the 

City – remove all signs.  If Solarity fails to do so, Solarity shall be deemed to have abandoned the 

signs and Solarity shall owe the City a financial penalty of five hundred dollars ($500.00) to defray 

the City’s resultant employee time and incurred expenses to effectuate removal and disposal of the 

signs. 

 

 9. No Consequential Damages.  In the event of any actual, alleged and/or threatened 

breach(es) of contract by City, Solarity shall have no entitlement to seek or recover any 

consequential damages on any basis, claim and/or theory including, but not limited to, any lost or 

diminished advertising benefits, any lost or diminished business opportunities, and/or any lost or 

diminished revenues or profits. 

 

10. Restriction on Assignment.  Solarity shall not fully or partially assign its position 

under this Agreement without prior written approval from the City, which approval shall not be 

unreasonably withheld. 

 

11. Savings in Event of Partial Invalidity.  In the event that any aspect of this 

Agreement is adjudged by a court of competent jurisdiction or determined by an auditing agency 

to be invalid or improper, such portion of the Agreement shall be severed and the remainder shall, 

if possible, remain in full force and effect. 

 

12. Indemnification.  Solarity agrees to hold harmless, indemnify and defend at 

Solarity’s own immediate and continuing burden and expense with a lawyer of the City’s choice, 

the City and its officers, officials, agents, employees, departments, contracting parties, risk pools, 

and/or insurers from, against and with respect to any and all claims, demands, damages, awards, 

fines, penalties, losses, suits, actions, judgments and costs – including but not limited to costs and 

attorney’s fees, and claims by Solarity itself and/or its own employees or agents of any kind 

including but not limited to worker’s compensation claims or industrial insurance claims – that in 

any degree arise out of, relate to, are caused by, stem from, and/or are connected with any Solarity 

action, inaction, omission, process, practice, and/or decision.  Solarity’s responsibility under this 

paragraph 11 shall survive termination of the term of this Agreement. 

 

13. Entire Agreement.  The written provisions of this Agreement constitute the entire 

contractual agreement between Solarity and the City. 
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14. Notices.  Any written notice by a party to another party may be validly served via 

hand-delivery to a duly-authorized agent of the recipient party, via physical mail sent to a duly-

authorized agent of the recipient party, and/or via email to a designated email account for a duly-

authorized agent of the recipient party.  The parties’ initial respective duly-authorized agents, 

mailing addresses and designated email accounts are as follows: 
 

City: City of Selah 

 ATTN:  Mayor, Roger Bell 

 ATTN:  City Administrator, Rich Huebner 

 City Hall 

115 West Naches Avenue 

Selah, WA  98942 

Email:  roger.bell@selahwa.gov 

Email:  rich.huebner@selahwa.gov 
 

Solarity: ATTN: David Eldred 

 110 North 5th Avenue 

 Yakima, WA 98902 

 MarketingGroup@solaritycu.org 
 

a. Changes and Updates.  Either party may specify additional and/or alternate 

duly-authorized agents, mailing addresses and/or designated email accounts by providing 

notice to the other party.  In addition, the City’s duly-authorized agents and designated 

email accounts shall automatically change and be updated – without necessity of an 

effectuating notice – whenever one or more of the City’s previously-identified agents is 

replaced by a successor. 

 

15. Cooperation and Appreciation.  The parties agree to cooperate with one another.  

The City hereby expresses its sincere and significant appreciation for Solarity’s willingness to 

sponsor the Softball Field. 

 

CITY OF SELAH (“City”) 

 

By:  _____________________________ Dated:  ___________ 

        Roger Bell, Mayor 

             (following authorization and approval by the City Council) 

 

SOLARITY CREDIT UNION (“Solarity” or “Sponsor”) 

      UBI No. 601-133-813 

 

By:  _____________________________ Dated:  ___________ 

        David Eldred, Solarity 
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Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 10G 

Title: Resolution Accepting the Proposal from CivicPlus for Digital and Customer Service 
Software Solutions, and Authorizing the Mayor to Negotiate and Execute a Contract at an Amount 
Not to Exceed the Approved Proposal. 

From:  Rich Huebner, City Administrator 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: $60,684 for implementation and initial one-year term, all of which will be covered 
by American Rescue Plan Act (ARPA) funds that the City possesses and has not yet allocated. 
Thereafter, Annual Recurring Services costs of $39,392 per year.  Nearly $31,000 of the second-
year costs will also be covered by ARPA funds.  The balance of the second-year costs, and the 
costs for other future years, will be paid from general fund (a/k/a current expense) monies. 

Funding Source: 001 General Fund 

Background/Findings/Facts: At its Workshop Meeting on March 5, 2024, the City Council 
identified improved communication and public outreach as one of its top priorities. Included in 
specific examples and ideas discussed was an improved online presence to make the City more 
accessible to its citizens. 

In the intervening months, the Mayor, City Administrator, and selected staff members have held 
meetings with and reviewed proposals from multiple vendors, and are now recommending 
CivicPlus as the preferred vendor.  Included in the recommended package are five products, all 
provided by CivicPlus: 

• New Website
• NextRequest Public Records Software
• Archive Social – Social Media Archiving
• CivicRec Parks & Recreation Software
• Agenda and Meeting Management Software

During the Study Session, staff will provide a presentation with an overview of each platform and 
the cost breakdown of each. The total cost of implementation and initial one-year term is $60,684, 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 



which will be covered in full by ARPA funds. The Annual Recurring Services cost is $39,392, of 
which $30,981 can also be covered by ARPA funds. In order to ensure ARPA funds can be used 
for this project, a contract with CivicPlus must be executed by December 31, 2024, which will 
accomplish the ARPA requirement of encumbering the funds. 

As of the writing of this AIS, there is $99,254.83 in ARPA funds remaining. The remaining funds 
are from the $150,000 that had been allocated by the City Council to City Hall improvements. 
From that allocation, approximately $5,000 was deducted for roof repairs, and approximately 
$7,500 has been earmarked for painting of the physical building and crack sealing the parking lot, 
resulting in $30,913.83 that can be dedicated toward the Annual Recurring Services for the second 
year of CivicPlus product usage. 

As the City is conducting strategic planning for its facilities and evaluating the future location of 
City Hall, the administration has decided the best option for the investment of the $150,000 of 
APRA funds earmarked for City Hall is in technology improvements. 

The Annual Recurring Services will be offset by approximately $15,000 in cost savings from the 
replacement of current providers. Those savings include a minimum of $11,000 that the City has 
been paying for ActiveNet (which will be replaced by CivicRec), approximately $1,000 of the 
annual total that the City has been paying to the City of Yakima’s IT Department for managing 
the City’s website (because the scope of work by Yakima’s IT Department will decrease), and 
approximately $1,500 that the City has been paying to PageFreezer for social media archiving 
(because PageFreezer will no longer be needed). 

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken:  

08/15/2024 Public Hearing conducted by the Hearing Examiner 

08/31/2024 Hearing Examiner issues determination granting requested variance 

 



Resolution No. _____ 

RESOLUTION NO. ________ 
 

RESOLUTION ACCEPTING A PROPOSAL FROM CIVICPLUS FOR DIGITAL AND 
CUSTOMER SERVICE SOFTWARE SOLUTIONS, AND AUTHORIZING THE MAYOR TO 

NEGOTIATE AND EXECUTE A CONTRACT AT AN AMOUNT NOT TO EXCEED THE 
APPROVED PROPOSAL 

 
WHEREAS, the City Council has identified improved communication and public outreach as one 
of its top priorities; and 
 
WHEREAS, the Mayor, City Administrator, and selected City staff have met with and reviewed 
proposals from multiple vendors to improve the City’s digital and online presence; and 
 
WHEREAS, the administration is recommending CivicPlus as its preferred vendor; and 
 
WHEREAS, CivicPlus has provided a proposal for five products that the administration believes 
will improve the City’s digital and online presence, and make the City more accessible to its 
citizenry; and 
 
WHEREAS, the City Council finds good cause to accept the proposal from CivicPlus and to 
authorize the Mayor to negotiate and execute a contract with CivicPlus; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SELAH, 
WASHINGTON that the City Council hereby accepts the proposal from CivicPlus and authorizes 
the Mayor to negotiate and execute a contract at an amount not exceed the approved proposal. 
 
PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF SELAH, 
WASHINGTON this 8th day of October, 2024. 
 
 

 _______________________________________ 
      Roger Bell, Mayor 
 
ATTEST: 
 
 
_________________________________ 
Courtney McGarity, City Clerk 
 
APPROVED AS TO FORM: 
 
 
_________________________________ 
Rob Case, City Attorney 



CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Statement of Work

Quote #: Q-60083-1
Date: 12/15/2023 2:04 PM
Expires On: 10/31/2024
 

Client:
City of Selah, WA

Bill To:
Selah WA - CivicEngage

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD

Becky White (785)
370-2504

bwhite@civicplus.com Net 30

 

Discount(s)

QTY PRODUCT NAME DESCRIPTION DISCOUNT % TOTAL

1.00 CivicRec Year 1 Annual Fee
Discount

Bundled Discount - 50% Year 1 -
 CivicRec

0 USD -2,250.00

1.00 Accessibility Year 1 Annual Fee
Discount

Bundled Discount - 50% Year 1 -
CivicRec Audio Eye

0 USD -750.00

1.00 AMM: Year 1 Annual Fee
Discount

Bundled Discount - 50% Year 1 - AMMS 0 USD -2,650.00

1.00 ArchiveSocial Year 1 Annual Fee
Discount

Bundled Discount - 50% Year 1 -
 ArchiveSocial

0 USD -2,094.00

1.00 NextRequest Year 1 Annual Fee
Discount

Bundled Discount - 50% Year 1 -
 NextRequest

0 USD -5,394.00

One-time(s)

QTY PRODUCT NAME DESCRIPTION DISCOUNT % TOTAL

1.00 Premium Implementation -
 CivicEngage

Premium Implementation 0 USD 12,635.00

94.00 Content Development - 1 Page -
 CivicEngage

Content Development - 1 Page -
 CivicEngage

0 USD 3,760.00

6.00 New Customer System Training
(3h, virtual) - Web Central

CivicEngage System Training - Virtual,
Up to 3 Hours, up to 12 Attendees

0 USD 4,500.00

1.00 CivicPlus Mobile Implementation
- CivicEngage Central

Configure, build and deploy iOS/Android
apps with customized assets

100 USD 0.00

V. PD 06.01.2015-0048
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QTY PRODUCT NAME DESCRIPTION DISCOUNT % TOTAL

1.00 CivicRec Premium Premium Package -Project Coordination
-Branded Public Portal -Help Center
Access -Access to Live Project Support
-Named Implementation Consultant

0 USD 3,885.00

4.00 CivicRec Virtual Training (Half
Day Block)

Training (Virtual) - half day, up to 4
hours

0 USD 3,000.00

1.00 CivicRec Virtual Consulting (Half
Day Block)

Consulting (Virtual) - half day, up to 4
hours

0 USD 750.00

1.00 CivicRec Pay Implementation -
 Forte

Includes setting CivicPlus Pay
configuration, configuring CivicPlus
products for accepting payments,
advanced troubleshooting with our
partner's support.

100 USD 0.00

1.00 AMM Select: Pro Premium
Implementation

Pro Premium Implementation; Includes
config. of up to 10 meeting types, up
to 10 boards, 1 approval workflow per
meeting type, 4 hrs of training, and 2
hrs of consulting; Includes 1 original
agenda, 1 original minutes, and 1
original staff report design

0 USD 3,900.00

1.00 ArchiveSocial Provisioning Fee -
 Economy

ArchiveSocial Account Activation and
Setup

0 USD 500.00

1.00 NextRequest Standard
Implementation

NextRequest Standard Implementation
(Virtual Only)

0 USD 1,500.00

Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION DISCOUNT % TOTAL

1.00 Annual - CivicEngage Central Annual - CivicEngage Central 0.0000 USD 3,853.00

1.00 Hosting & Security Annual Fee -
 CivicEngage Central

Hosting & Security Annual Fee -
 CivicEngage Central

0.0000 USD 1,188.00

1.00 DNS Hosting for .GOV – Annual
Fee

DNS Hosting for .GOV – Annual Fee 0.0000 USD 75.00

1.00 AudioEye Managed AudioEye Managed: URL 27.9712 USD 3,000.00

1.00 CivicEngage CivicPlus Mobile
Base App

Proprietary CP Mobile app shell, API
management

29.9720 USD 2,000.00

1.00 CivicPlus Mobile - CivicEngage
Central

A CivicEngage Central integration,
which includes standard mobile relevant
modules

29.9720 USD 3,000.00

1.00 CivicRec Annual Fee CivicRec Annual Fee 0.0000 USD 4,500.00

V. PD 06.01.2015-0048
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QTY PRODUCT NAME DESCRIPTION DISCOUNT % TOTAL

1.00 CivicRec AudioEye Enterprise AudioEye Enterprise for CivicRec 40.0000 USD 1,500.00

1.00 CivicRec Pay Annual Fee - Forte CivicRec Pay Annual maintenance and
support fee

100.0000 USD 0.00

1.00 AMM Select: Pro Annual Fee AMM Select: Pro Annual Fee 0.0000 USD 5,300.00

1.00 ArchiveSocial Economy Social Media Archiving Subscription
- Up to 12 Accounts & Up To 1.6k
Records Per Month

0.0000 USD 4,188.00

1.00 NextRequest Standard NextRequest Standard with up to 10
Admin-Publisher Users and 2TB of
Storage

0.0000 USD 10,788.00

List Price - Initial Term Total USD 88,627.00
Total Investment - Initial Term USD 60,684.00

Annual Recurring Services (Subject to Uplift) USD 39,392.00
 

Initial Term 12 Months
Initial Term Invoice Schedule 70% invoiced at signing and 30%

invoiced 6 months from signing or
completion of implementation of Services if earlier

 
Renewal Procedure Automatic 1 year renewal term, unless 60

days notice provided prior to renewal date
Annual Uplift 5% to be applied in year 2

This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master Services Agreement
and the applicable Solution and Services terms and conditions located at https://www.civicplus.help/hc/en-us/p/legal-
stuff (collectively, the "Binding Terms"), By signing this SOW, Client expressly agrees to the terms and conditions of the
Binding Terms throughout the term of this SOW.

V. PD 06.01.2015-0048
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Acceptance
 
The undersigned has read and agrees to the following Binding Terms, which are incorporated into this SOW, and have
caused this SOW to be executed as of the date signed by the Customer which will be the Effective Date:
 
For CivicPlus Billing Information, please visit https://www.civicplus.com/verify/
 
 
Authorized Client Signature
 

CivicPlus
 

By (please sign):
 
___________________________________

By (please sign):
 
___________________________________

Printed Name:
 
___________________________________

Printed Name:
 
___________________________________

Title:
 
___________________________________

Title:
 
___________________________________

Date:
 
___________________________________

Date:
 
___________________________________

  
 
Organization Legal Name:
 
___________________________________
Billing Contact:
 
___________________________________
Title:
 
___________________________________
Billing Phone Number:
 
___________________________________
Billing Email:
 
___________________________________
Billing Address:
 
___________________________________
 
___________________________________
Mailing Address: (If different from above)
 
___________________________________
 
___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)
 
___________________________________

V. PD 06.01.2015-0048
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Meeting Date: 10/8/2024 
Action Item 

Agenda Number: 13A 

Title: Resolution Authorizing the Mayor, the Municipal Judge and/or City Staff to Sign an 
Interlocal Agreement with the Yakima County District Court Regarding Probation Services and 
also an Agreement Extension Document 

From: Rich Huebner, City Administrator 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: The new Interlocal Agreement will impose higher fees on the City than the City 
has paid in past years.  The fiscal impact of those higher fees will be accounted for within the 
forthcoming 2025 budget. 

Funding Source: General Fund, 001 

Background/Findings/Facts:  The City has, for a period of years, obtained probation services 
for defendants/offenders on criminal cases at the City’s municipal court from the Yakima County 
District Court.  Such services have been obtained via one or more written contracts/agreements, 
which specify the applicable monetary rates that the City must pay to the Yakima County District 
Court. 

To enable the parties’ relationship to continue, the Yakima County District Court has drafted two 
documents: (1) a nine-page Yakima County District Court Probation Services Interlocal 
Agreement and (2) a two-page Agreement Extension Document.  Copies are submitted with the 
instant AIS. 

The terms of both documents are acceptable to City staff, and City staff hereby seeks approval 
for the Mayor, the Municipal Judge and/or City staff to sign the documents. 

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

Selah City Council 
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Yakima County District Court 
Probation Services Interlocal Agreement  

City of Selah  
 

 THIS PROBATION SERVICES INTERLOCAL AGREEMENT (“Agreement”) is entered into by 
and between the City of Selah (“City”), a Washington State municipal corporation and its 
Municipal Court (“Municipal Court”); and the County of Yakima (“County”) a Washington State 
political subdivision and its District Court (“District Court”) under the authority and in 
conformance with RCW 39.34, the Interlocal Cooperation Act. 

 WHEREAS, The purpose of this Agreement is to set forth the terms and conditions upon 
which the parties agree to continue Probation Services and to enumerate other related 
provisions that contribute to their mutual benefit. 

 WHEREAS, This Agreement is established pursuant to RCW 39.34.180(6).  Additionally, 
ARLJ 11 provides that the “…. Method of providing these services (referring to probation 
supervision) shall be established by the presiding judge for the local court to meet the specific 
needs of the court.”  Each court shall continue to have exclusive original jurisdiction of all criminal 
law violations committed within the jurisdiction of that court as authorized by statute or 
ordinance.  

 NOW, THEREFORE, in consideration of mutual promises and conditions contained herein, 
the parties hereto mutually agree as follows: 

1. DURATION:  This Agreement shall be effective from January 1, 2025, and shall remain in 
effect until midnight on December 31, 2029.  This Agreement shall automatically renew 
annually after the initial four-year term expiring on December 31, 2029, subject to the 
TERMINATION clause herein.  
 

2. COMPENSATION:  No later than September 1 of each year the County shall provide the 
City with the anticipated cost for supervision services for the upcoming year. The County 
will bill the City quarterly.  The determination of cost to the City will consist of a 
caseload calculation, expense calculation and revenue calculation.   

A. Caseload Calculation:  
The caseload calculation consists of the 4-year daily average number of cases referred 
to the County for supervision divided into the total number of cases supervised by 
Probation Services over those four years to obtain a caseload percentage.   
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Case count adjustments will be made for those probationers supervised by the 
Behavioral Health Supervision Unit (BHSU) which is fully funded by the Mental Health 
Sales Tax.  Probationers who are court ordered by the City to be supervised by 
Probation Services, and who are screened by the County and determined to be 
appropriate for BHSU will not be included in the daily average cases. Additionally, 
should Probation Services build out additional programs that are fully funded by other 
sources, the cases assigned to these programs would not be included in the daily 
average cases.   

For the 2025 budget and all future cost determinations, the caseload calculation is as 
follows:  

For 2024 the daily average case count is projected through the end of year using 
data through July of 2024.  For the 2026 budget calculation which would be 
prepared in September of 2025, we would “true up” the 2024 daily average case 
count with the actual daily average case count.  Based on four years of daily case 
count data, the total daily case count for active cases is 129.  The total department 
daily case count for the same four years is 7295.  The City’s caseload represents 
1.77% of the department caseload (129/7295).   

2025 
Daily Average Cases - 7295 
2021 Daily Average Cases 13 
2022 Daily Average Cases 34 
2023 Daily Average Cases 43 
2024 Daily Average Cases(Projection based on 
cases thru August) 39 
Total Average 129 
% of Total Average Cases 1.77% 

 

B. Expense Calculation:  
Each year the County develops an expense budget for Probation Services that is 
reflective of all operating costs. To calculate the City’s portion of the expense budget, 
we use the total projected operating expense for the incoming year, multiplied by the 
caseload calculation percentage. For 2025 the projected expense budget is detailed 
below and totals $1,685,242.00.  

If there are dedicated grants or other revenue sources that are received by Probation 
Services, those would be deducted proportionately from the total expense budget.  
For 2025, we expect to receive $52,061 in revenue from Mental Health Sales Tax 
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money that supports a Probation Officer participating on the Mental Health Court 
team.  And we expect to receive $10,000 in Alcohol Excise Tax funds to offset the 
costs related to drug screens. The total expense budget would be reduced by $62,061 
and an adjusted expense budget of $1,623,242.00.  I would note that none of the 
expenses related to the BHSU is included in the expense budget. 

 

C.  Revenue Calculation:   
Like the 4-year daily average case calculation, we use a 4-year average of revenue to 
set an expected amount for the year in which we are budgeting.  The 2024 amount is 
a projection that we would “true up” for the projected 2026 budget.  For 2025, we 
anticipate receiving $19,330.02 in revenue from City probationers.  
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Revenue Collection:   
2021 $15,864.14 
2022 $15,776.36 
2023 $18,174.91 
2024 (Projection based on rev thru 
August) $27,504.66 
4 Year Average Revenue Collection  $19,330.02 

 
The final step in the budget calculation is to subtract the revenue calculation from 
the expense calculation.   

2025   
Daily Average Cases -Active 7295   
2021 Daily Average Cases 13 
2022 Daily Average Cases 34 
2023 Daily Average Cases 43 
2024 Daily Average Cases(Projection based 
on cases thru August) 39 
Total Average 129 

% of Total Average Cases 1.77% 
2025 Budget $1,623,242.00 
City of Selah Cost $28,704.35 

Revenue Collection:   
2021 $15,864.14 
2022 $15,776.36 
2023 $18,174.91 
2024 (Projection based on rev thru 
August) $27,504.66 
4 Year Average Revenue Collection  $19,330.02 

2025 Total Cost to the City of Selah $9,374.33 
 
For 2025, the cost to the City for supervision services is $9,374.33.  

If the projected average revenue based on the 4-year average formula exceeds expense, there 
will be no billing for the year in which we are budgeting.   At the end of the year the County 
will conduct a reconciliation of the actual revenue collected and the actual daily average case 
count.  From the reconciliation if it is determined that there is a deficit owed to the County 
because the revenue did not meet expense, the County will bill the City for the amount 
owed.  If it is determined that the revenue exceeded expenses, then the County will apply the 
credit to the next budget year.   
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2. REVIEW:  If the City determines during the time of this Agreement that they will no longer 
assess probation fees, the parties agree that the projected cost related to supervision services 
can be reviewed mid-agreement.   

3. ADMINISTRATION:  The County shall supervise the conditions of sentence imposed by the 
Municipal Court pursuant to the probation department’s established practices and 
procedures. Nothing herein changes the authority of the City or probation department to 
determine its own practices and to follow its own procedures.  

The County will coordinate a quarterly meeting with the cities who contract for supervision 
services to review areas of interest to the parties. (i.e caseload size, new initiatives or 
procedures, current case review, best practices related to community supervision etc.). 

4. SUPERVISION SERVICES:  The parties agree that the most effective way to continue 
consolidated Probation Services to reduce costs and provide better services is for District Court 
to continue providing probation supervision services to all individuals subject to probation 
supervision by order of the Municipal Court. 

a. The City shall continue to refer applicable probationers to Probation Services.  
However, nothing herein shall preclude the Municipal Court from conducting bench 
reviews in lieu of active probation on cases it deems appropriate. 
 

b. The County shall provide all necessary personnel, equipment, and facilities to perform 
the supervision services in the manner required by law and court rule.  The County 
shall provide the City with notice of any changes that may impact the staffing and 
service levels applicable to City probationers.  

 
c. The County will supervise City probationers consistent with the judgment and 

sentence or other supervision order.  This will include the collection of probation fees, 
if ordered, as the law allows.  

5. NO THIRD-PARTY RIGHTS.  This Agreement is entered into for the sole benefit of the District 
Court and the Municipal Court.  It shall confer no benefits or rights, direct or indirect, on any 
third persons or entities.   No person or entity other than the parties themselves may rely upon 
or enforce any provision of this Agreement.  The decision to assert or waive any provision of 
this Agreement is solely that of each party.  

6. IMPLEMENTATION.  The Presiding Judge of the Municipal Court and the Presiding Judge of the 
District Court shall be jointly responsible for implementation and proper administration of this 
Agreement.  
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7. INDEPENDENT CONTRACTOR.  The District Court and the County understand and expressly 
agree that the County, the District Court and its employees, officials, and agents are not City 
or Municipal Court employees and shall make no claim of City or Municipal Court employment 
nor shall claim against the City or the Municipal Court any employment benefits, social 
security, and/or retirement benefits.  

8. COMPLIANCE WITH LAW.  All parties to this Agreement shall comply with all applicable federal, 
state and local laws, rules and regulations in carrying out the terms and conditions of this 
Agreement, including Administrative Rule for Courts of Limited Jurisdiction (ARLJ) 11 regarding 
Misdemeanant Probation Departments.  

9. LIABILITY.    

a. The City agrees to hold harmless, indemnify, and defend the County, its officers, elected 
officials, employees, and agents from and against any and all suits, actions, claims, 
liability, damages, judgments, costs and expenses (including costs and reasonable 
attorney’s fees) which result from or arise out of any intentional or negligent act or 
omission of the City, its officers, elected officials, employees, and agents in connection 
with or incidental to the performance of this Agreement. 

b. The County agrees to hold harmless, indemnify, and defend the City, its officers, elected 
officials, employees, and agents from and against any and all suits, actions, claims, 
liability, damages, judgments, costs and expenses (including costs and reasonable 
attorney’s fees) which result from or arise out of any intentional or negligent act and/or 
omission of the County, its officers, elected officials, employees, and agents in 
connection with or incidental to the performance of this Agreement. 

c.  In the event that both the County and the City are negligent in a matter arising out of 
the activities of the parties pursuant to this Agreement, each part shall be liable for its 
contributory share of negligence for any resulting suits, actions, claims, liability, 
damages, judgments, costs and expenses including costs and reasonable attorney’s 
fees.  

d. Nothing contained in this section of this Agreement shall be construed to create a 
liability or a right of indemnification in any third party. 

e. Notwithstanding any provision to the Agreement, the terms of this section shall survive 
any expiration or termination of this Agreement.  

10. TERMINATION.  Termination of this Agreement by either party may be accomplished upon 
one year’s written notice of the intent to terminate to the other party.  At the termination of 
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the Agreement, all pending probation cases, together with all relevant and necessary case 
files and records associated therewith, shall be transferred to the City. 

11. INSURANCE. The County is insured by the Washington Counties Risk Pool.  The City of Selah 
is insured by the Washington Cities Insurance Authority.   

a. At all times during provision of the supervision services by Probation Services for 
Municipal Court probationers, Yakima County shall secure and maintain in effect 
insurance to protect the City from and against all claims, damages, losses, and 
expenses arising out of or resulting from the negligent performance or non-
performance of this Agreement by Yakima County officials or employees. Yakima 
County shall provide and maintain in force insurance in limits no less than that stated 
below, as applicable.  The City reserves the right to require higher limits should it deem 
it necessary in the best interest of the public. 

b. Commercial General Liability Insurance.  Before this Agreement is fully executed by 
the parties, the County shall provide the City with a certificate of insurance as proof of 
commercial liability insurance and commercial umbrella liability insurance with a total 
minimum liability limit of Two Million Dollars ($2,000,000.00) per occurrence 
combined single limit bodily injury and property damage, and Two Million Dollars 
($2,000,000.00) general aggregate (per project).  The policy shall include employer’s 
liability (Washington Stop Gap).  The certificate shall clearly state who the provider is, 
the coverage amount, the policy number, and when the policy and provisions provided 
are in effect.  Said policy shall be in effect for the duration of this Agreement.   

c. Professional Liability Coverage. Before this Agreement is fully executed by the parties, 
the County shall provide the City with a certificate of insurance as proof of professional 
liability coverage with a total minimum liability limit of Two Million Dollars 
($2,000,000.00) per claim combined single limit bodily injury and property damage, 
and Two Million Dollars ($2,000,000.00) aggregate.  The certificate shall clearly state 
who the provider is, the coverage amount, the policy number, and when the policy and 
provisions provided are in effect.  The insurance shall be with an insurance company 
or companies rated A-VII or higher in Best’s Guide. If the policy is written on a claims 
made basis the coverage will continue in force for an additional two years after the 
completion of this Agreement. 

12. INTEGRATION, SUPERSESSION AND MODIFICATION.   This Agreement sets forth all of the 
terms, conditions and agreements of the parties relative to the subject matter hereof and 
supersedes any and all prior negotiations, discussions, agreements and understandings 
between the parties as to the subject matter hereof.   There are no terms, conditions, or 
agreements with respect thereto, except as herein provided and no amendment or 
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modification of this Agreement shall be effective unless reduce to writing and executed by 
the parties.  

13. SEPARATE LEGAL OR ADMINISTRATIVE AGENCY.  No separate legal or administrative agency 
is created by this Agreement.  

14. SEVERABILITY.   

a. If a court of competent jurisdiction holds any part, term or provision of this Agreement 
to be illegal, or invalid in whole or in part, the validity of the remaining provisions shall 
not be affected, and the parties’ rights and obligations shall be construed and enforced 
as if the Agreement did not contain the provision held to be invalid.  

b. If any provision of this Agreement is in direct conflict with any statutory provision of 
the State of Washington, that provision which may conflict shall be deemed 
inoperative and null and void insofar as it may conflict, and shall be deemed modified 
to conform to such statutory provision.   

15. NON-WAIVER.  The waiver by the County or the City of the breach of any provision of this 
Agreement by the other party shall not operate or be construed as a waiver of any 
subsequent breach by either party or prevent either party from thereafter enforcing any such 
provision.  

16. NOTICES.  Unless stated otherwise herein, all notices and demands shall be in writing and 
sent to the parties to their addresses as follows: 

 TO CITY/MUNICIPAL COURT:   Bronson Faul, Presiding Judge 
      City of Selah Municipal Court 
      115 W. Naches Ave.  
      Selah, Wa. 98942 
  

 TO COUNTY/DISTRICT COURT:  Alfred G. Schweppe, Presiding Judge  
      Yakima County District Court 
      128 N. 2nd Street Room 225 
      Yakima, Wa. 98901 
 

Or to such addresses as the parties may hereafter designate in writing. Notices and/or 
demands shall be sent by registered or certified mail, postage prepaid or hand delivered.  
Such notices shall be deemed effective when mailed or hand delivered to the addresses 
specified above.  
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17. SURVIVAL.  Any provision of this Agreement that imposes an obligation after termination or 
expiration of this Agreement shall survive the term or expiration of this Agreement and shall 
be binding on the parties to this Agreement.  

 
18. GOVERNING LAW.  This Agreement shall be governed by and construed in accordance with 

the laws of the State of Washington.  
 
19. BINDING AUTHORITY.  As presiding judges of the heretofore mentioned courts, the parties 

signing hereto have the power and authority to execute this agreement for consolidation of 
Probation Services and to bind the City of Selah Municipal Court and the Yakima County 
District Court in performance thereof. 

CITY OF SELAH     YAKIMA COUNTY 
 
By: __________________________   By: ____________________________ 
Roger Bell, Mayor             Alfred G. Schweppe, Presiding Judge 
 
Date: ________________________   Date: __________________________ 
 

By: __________________________   Approved as to Form:  
Bronson Faul, Judge  
 
Date: ________________________   __________________________________ 

Deputy Prosecuting Attorney,  
WSBA # ______________ 
Date: _____________________________ 



 

 

Yakima County District Court 
128 North Second Street, Room 225 

Yakima, WA  98901 
Phone: (509) 574-1804   
 Fax: (509) 574-1801 

 

 
 

Judges 
Donald W. Engel 

Brian K. Sanderson 
Alfred G. Schweppe  

Gary A. Hintze 
 

Court Commissioner 
Kevin Eilmes 

 
  
Agreement Extension Document 

This Agreement Extension Document (the “Extension”) is entered into on 
_____________,  _____, 2024, by and between the City of Selah (the “City”) and 
Yakima County (the “County”), collectively referred to as the “Parties.” 

Background: 

1. On January 1, 2022, the Parties entered into an agreement (the “Original 
Agreement”) for supervision services, which is set to expire on December 31, 
2025. 

2. On September 1, 2023, the County served the City with a notice of intent to 
terminate the Original Agreement pursuant to Paragraph 11 (Termination Clause) 
of the Original Agreement. 

3. In August of 2024, the City reached out to the County to re-engage in 
discussions regarding the continuation of supervision services under a new 
agreement. 

4. The County suggested that the parties delay continued discussions pending the 
outcome of negotiations with the City of Yakima as that would impact 
negotiations with the City.  That negotiation has been completed and a new 
agreement with the City of Yakima has been reached. 

5. Since September 1, 2023, the City and County have continued to perform the 
services and obligations outlined in the Original Agreement due to ongoing 
negotiations. 

Agreement: 

1. Extension of Termination Notice: The Parties hereby agree to extend the 
termination notice executed on September 1, 2023, to December 31, 2024. 

2. Continuation of Original Agreement: The Parties agree that the terms of the 
Original Agreement executed on January 1, 2022, shall remain in full force and 
effect through December 31, 2024. 

3. Purpose of Extension: This Extension is made to continue the contractual 
obligations of both Parties through December 31, 2024, as originally agreed to in 
the agreement that was effective on January 1, 2022.  



4. Effective Date: This Extension shall be effective as of ______________, ____, 
2024, and shall remain in effect until December 31, 2024, unless otherwise 
agreed to in writing by both Parties. 

 
Dated this _____, day of ________________ 2024. 
 

Signatures: 

By signing below, the Parties acknowledge and agree to the terms of this Extension. 

For the City of Selah: 

 
_______________________________ 
Bronson Faul  
Judge 
Selah Municipal Court   

For Yakima County: 

 
________________________________ 
Judge Alfred G. Schweppe 
Presiding Judge 
Yakima County District Court 
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